RUSHLIGHT EVENTS – COMMERCIAL MANAGER
JOB SPEC

Introduction
Eventure Media (www.eventuremedia.co.uk) was established in October 2006 as an events business devoted to developing and supporting the development and deployment of clean technology innovation and solutions throughout the UK and Ireland.  The Rushlight brand was established and is now the leading brand in this space.  The Rushlight Awards are RSA-accredited and so are a registered feeder event for the European Business Awards for the environment.  

The awards (www.rushlightawards.co.uk) are now in their 4th year, with 25 different categories covering all of the renewable energies, clean fuels, energy efficiency, green products and services, water, waste and pollution management.  With over 60 supporting partners, 20 media partners and independent judges comprising  leading experts including academics and representatives from NESTA, Technology Strategy Board, Low Carbon Vehicle Partnership, DECC, Carbon Trust, Energy Saving Trust, Environment Agency, Advisory Committee on Carbon Abatement Technologies, WRAP, UKERC, Renewable Fuels Agency, SEERAD, Low Carbon Vehicle Partnership and the Renewables Advisory Board, the awards provide an exceptional platform for new clean technology products and innovations.

 We launched the Rushlight Clean Technologies Show this year and attracted 500 attendees (www.rushlightevents.com).  We are in talks with another organisation to hold a monthly briefing to investors and advisers this autumn and we will be launching the new websites www.fundingcleantech.co.uk and www.cleantechincubator.co.uk later this year too.  We are actively working with 6 companies already in the incubator and accelerator.  There are also in early development at least two other events.
The Rushlight brand and Eventure Media stand for quality, professionalism, cost-effectiveness, a collaborative approach and recognised sector knowledge.   

The team is currently all freelance, with substantial event management experience.  They have invariably been part of the team from the start. This role is the first permanent appointment.
Role

The company is now in need of a Commercial Manager to undertake sales and marketing, event preparation, database management, partner development and coordination and event arrangement. There will also be opportunities to create and produce new events and activities that are consistent with the brands.   
The role will be home-based, preferably in the Greater London area as easy access to London is a requirement.  The person should have internet access, pc, telephone line and mobile telephone.  
Knowledge of the cleantech sector would be an advantage, but not a pre-requisite.  What is key is the personal attributes that the individual brings.
Responsibilities

The role will be an exciting and challenging one, with significant opportunities to gain valuable experience of the fastest growing sector in the world and to generate a network of contacts across the UK and Ireland.  The role will specifically include:
1. Arranging events, including choosing a venue, setting out the programme, finding and inviting suitable speakers, judges, entertainers and presenters, running the awards judging process and coordinating with the events management team.

2. Creating and working to an event budget.

3. Engaging and managing supporting and media partners.

4. Attracting sponsors and other paying organisations.

5. Marketing events effectively and ensuring all events are properly attended.

6. Database management, including growing the contact database as well as cleansing it on a regular basis.

7. Managing the event websites.

8. P&L and other financial management for the events.

9. Brand development

10. New business development

Person

The candidate will be a self-starter, motivated and confident, given you will be working from home and using your own initiative much of the time.  You will be well organised and able to handle confidential and commercially-sensitive information responsibly, as well as adhering to the Data Protection Act.  You will have strong presentation skills and good sales capabilities.  You will be able to manage detail, and above all be resourceful, loyal, professional and energetic.  You will be liaising with leading personalities in the sector, including government ministers, senior civil servants, top management in companies and leaders of cleantech related organisations.  You will be expected to attend cleantech exhibitions, shows, presentations and networking events regularly as a way of developing the brand and marketing the events.

Targets and remuneration

 The five leading metrics are:
1. Databases

2. Sponsorship

3. Attendees

4. Brand

5. Net profit

You will be paid a basic salary, with a bonus pot being a proportion of the net profit from the events which will be available to you, subject to achieving your personal goals linked to the five leading metrics.

Summary

Eventure Media is recruiting a Commercial Manager to run the day-to-day operations of the events business which trades under the Rushlight brand, including the Rushlight Awards and Cleantech Show.
The role will be home-based, preferably in the Greater London area to assist with networking events.  It will involve managing partners, liaising with the operations team, attracting sponsorship and attendees, business development and running events to budget.  There will be a profit share available, dependent on key metric performance.

If you are interested, please contact me at cjh@eventuremedia.co.uk for a fuller job spec.

